[image: JH_Vector_Logo_CMYK_2_small]Professional Indemnity Proposal Form
Architect / Engineer
	Name of Business
	

	Status
	

	Trading name (if applicable)
	

	Company Number
	

	Address
	

	Business Established Date
	

	Contact Name
	

	Email
	



	Description of activities
(please provide as much detail as possible)
	



	[bookmark: _Hlk2151021]Names of Directors/Partners/Principals
	 DOB
	Qualifications

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Limit of indemnity (£)
	

	Excess (£)
	

	Basis of Limit
	

	Retroactive cover date
	

	Wording
	



	[bookmark: _Hlk2598985]Financial Information

	Turnover (last completed financial year)
	

	Percentage turnover from UK
	%

	Percentage turnover from EU
	%

	Percentage turnover from USA/Canada not subject to USA/Canada Jurisdiction
	%

	Percentage turnover from USA/Canada subject to USA/Canada Jurisdiction
	%

	Percentage turnover from rest of world
	%



	Annual wage roll
	£

	Number of Directors/Partners/Principals
	

	Number of Employees (excluding directors/partners/principals)
	

	All employees (inc. Labour only sub contractors, trainees, apprentices) paid below PAYE threshold?
	

	Employer PAYE no.
	



	Past 5 years’ largest contracts / If start-up, provide expected contract sizes and value

	Start Date
	Client
	Description of contract
	Contract Value
	Your fees

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Fees paid to subcontractors or consultants
	£

	Do you ensure subcontractors and/or consultants have their own PI cover in force?
	Yes/No



	Activity Split – Types of work undertaken
	%

	Aborted work
	

	Architecture - New build/structural refurbishment
	

	Architecture - Non-structural refurbishment
	

	Building surveys non-structural / land surveys
	

	Civil engineering
	

	Electrical engineering
	

	Feasibility studies/expert witness work
	

	Heating and ventilation engineering
	

	Interior design
	

	Landscape / garden architecture
	

	Mechanical engineering
	

	Planning supervisory / CDM activities
	

	Project co-ordination
	

	Project management
	

	Quantity Surveying
	

	Soil & foundation engineering
	

	Structural engineering
	

	Structural surveys/valuations
	

	Town planning
	

	Other – describe: 
	

	TOTAL
	100%



	[bookmark: _Hlk2614038]Work Split – Locations where work is undertaken
	%

	Airports/railways
	

	All other leisure
	

	Amusement parks
	

	Arenas/stadia/amusement rides
	

	Aviation/automotive/military/marine
	

	Bridges/tunnels
	

	Chemical/oil/nuclear facilities
	

	Children's play areas
	

	Churches/cathedrals
	

	Cladding/glazing/curtain walling
	

	Clean rooms
	

	Dams/mines
	

	Demolition
	

	Factory/Industrial
	

	Foundations/piling/underpinning
	

	Harbours/jetties/offshore installations
	

	Housing schemes (over 3 floors)
	

	Housing schemes (under 3 floors)
	

	Mechanical and bulk handling plant
	

	Office/Retail
	

	Pipe work/tanks/vessels/silos
	

	Power plants
	

	Pubs/restaurants/hotels
	

	Roads/highways/motorways
	

	Schools/hospitals/municipal buildings
	

	Sewerage/water schemes
	

	Swimming pools
	

	Other
	

	Description of other work
	

	TOTAL
	100%



	What are the 3 highest buildings in metres in which you have had involvement in the last 6 years?

	Date / Height
	Name/Client
	Your role/responsibilities
	Contract Value
	Your Fees

	1.      /      
	     
	     
	     
	     

	2.      /      
	     
	     
	     
	     

	3.      /      
	     
	     
	     
	     



	Please provide details of any projects undertaken that involve work on basements or swimming pools

	Starting Date
	Client
	Description of Contract
	Contract Value
	Your Fees

	1.     
	     
	     
	     
	     

	2.     
	     
	     
	     
	     

	3.     
	     
	     
	     
	     

	Please provide details of your role/responsibilities and whether the basement was added at new build stage or whether added to an existing property.  Were independent structural engineers & waterproofing experts instructed? If so, were they appointed by you or by your client?





	Material facts
		Are you aware of circumstances which might give rise to a claim?
		



		Yes/No




	Have there been significant fluctuations in the proposer’s income or change in activities over the last 3 financial years or are anticipated in the forthcoming year?
	 
	Yes/No 

	Insurance previously declined/renewal refused/special terms imposed?
	 
	Yes/No 

	Offices outside the UK?
	 
	Yes/No

	Previous claims/losses/incidents which have given rise to losses?
	 
	Yes/No

	Previously declared bankrupt, insolvent or gone into liquidation or have outstanding CCJ’s?
	
	Yes/No 

	Have any Principals, Partners, Directors or trustees been convicted or charged for a criminal offence (non-motoring) or have received a civil penalty from the UK Border Agency?
	
	Yes/No 






	Material facts
		Any change to business activities in the last 12 months or planned for the next 12 months?
	Yes/No 
	 

	Are contracts always drawn up in writing?
	Yes/No
	 

	Previous disciplinary action taken by an outside professional or regulatory body?
	Yes/No 
	 

	Does the principal, partner or director of the proposer hold relevant qualification(s) or have no less than two years relevant experience for the activities being insured?
	Yes/No
	 

	Does the Proposer have an established policy for checking background of job candidates prior to them being offered the job?
	Yes/No 
	 

	Require cover for previous business?
	Yes/No 
	 






	Material facts - Architect / Engineer
		Asbestos or environmental work undertaken?
	Yes/No 
	 

	Are contracts or terms of engagement, including any changes, evidenced in writing?
	Yes/No
	 

	Do Government Departmental or Local Authority contracts exceed 50% of total income?
	Yes/No 
	 

	Are procedures in place to ensure, prior to any contract being amended or agreed, the contract specifications can be met, and all customer requirements can be satisfied?
	Yes/No
	 

	Does the Proposer have well-established designs and techniques?
	Yes/No 
	 








	Additional information
Please provide details regarding any matter that you wish to bring to Insurers attention. In addition, detail any claims or information relating to Material Fact questions where you have answered ‘Yes’
	



DECLARATION
I/We declare that the statements and particulars in this proposal are true and that I/We have not mis-stated or suppressed any material facts.  I/We agree that this proposal, together with any other information supplied by me/us shall form the basis of any Contract of Insurance effected thereon.  I/We undertake to inform insurers of any material alteration to these facts occurring before completion of the Contract of Insurance.  Returning this proposal does not bind the Proposer or Underwriter to complete this insurance but does authorise John Heath (UK) Ltd to seek terms on my/our behalf from Insurers including current Insurer's if any.

Signed:					Date:
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John Heath

Insurance Brokers




